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1. Overview 

This guide is designed to help Team Official users manage key tasks in the EMSA Portal, 

including downloading e-cards, entering jersey numbers, scoring games, printing game sheets, 

and entering player card numbers for districts that do not use EMSA ID cards. 

2. Navigating the EMSA Portal 

Login URL :https://portal.emsamain.com/ 

User Role: Team Official 

Accessing the User Management Section: 

● Log in with your user credentials 

 

3. Downloading EMSA E-Cards 
 

Steps: 

1. Log in to your Team Official Account on the EMSA Portal. 

 
 

2. Navigate to the Teams section. 

 



3. Under Teams, select “Team Roster”  

 
 

4. Click on “Download Player Cards (print)” 

5. The player cards will be generated as a file that you can download and print. 

                    



 

 

4. Entering Jersey Numbers on the Game Sheet 

Steps: 

1. Log in to your Team Official Account. 

 

2. Navigate to the Teams section. 

 

3. Under Teams, select “Team Roster” 

 
 

4. Enter the correct jersey number for each player. 



 
 

5. Upon entering the jersey number, it will be automatically saved to the system. 



 

5. Scoring Games in the EMSA Portal 

Steps: 

1. Log in to your Team Official Account. 

 

2. Navigate to the Teams section. 

 

3. Under Teams, select “Team Schedule” 

 



 
 

4. Select the “Game Sheet” action 

 
 



 

 

5. Upload the Game sheet and update the Home and Away scores as required. 

 

6. To record disciplinary actions: 

● Navigate to the player’s name. 

● Click Actions > Add Discipline. 

● Enter the details of the offence. 

● Click Save to finalize. 



 

7. The updated scores and details will now be visible on the Team Schedule page. 



              

 

 

5. Printing a Game Sheet 
 

Steps: 

1. Log in to your Team Official Account on the EMSA Portal. 



 
 

2. Navigate to the Teams section. 

 

3. Under Teams, select “Team Roster”  



 
 

4. Choose one of the following options: 

● Download Roster (PDF): The roster will be downloaded directly to your device. 

 
 



● Download Roster (XLS): The roster will open in Excel (or another spreadsheet 

program), where you can view it or save a copy to your device. 

 

 

 
 

 

 

 

 

 


